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I. General Meeting of Shareholders’ Activities

	No.
	Resolution/ Decision No.
	Date
	Content

	1
	
	18/04/2019
	Annual General Mandate 2019


II. 
Board of Director (BOD)

1. General Information of Board of Director (BOD) 

	No.
	Members of BOD
	Title
	The beginning date of being (not being) BOD
	Attendance
	Rate
	Reasons for not attending

	1
	Mr. Ho Dinh Thuan
	Chair of Board of Directors 
	12/11/2019
	01
	20%
	Elected 

	2
	Mr. Pham Thanh Tuan
	Chair of Board of Directors 
	11/04/2017

12/11/2019
	05
	100%
	

	3
	Mr. Tran Hung Luong
	Member of Board of Directors – General Manager 
	
	05
	100%
	

	4
	Ms. Vo Thi Thu Thuy
	Member of Board of Directors 
	
	05
	100%
	

	5
	Mr. Nguyen Xuan Thang
	Member of Board of Directors 
	
	05
	100%
	

	6
	Mr. Vo Van Tung
	Member of Board of Directors 
	
	05
	100%
	


2. The supervision by Board of Directors over Board of Managers of the Company

3. Activities of sub-committees of Board of Directors of the Company

4. Resolutions and decisions of Board of Directors of the Company
	No.
	Resolution/ Decision No.
	Date
	Content

	1
	No. 35/NQ - HDQT
	15 – 1 - 2019
	Approve liquidating assets

	2
	No. 36/NQ – HDQT
	15 – 1 - 2019
	- Approve the operating result of 2018
- Plan for 2019

	3
	No. 37/NQ – HDQT
	15 – 1 - 2019
	- Merge the Workshop No. 1 and Workshop No. 2 into Ceramic Workshop. Appoint Mr. Che Van Tuan to be Manager of the Workshop
- Merge Business Department and Accounting & Financial Department into General – Accounting Department. Assign Ms. Vo Thi Thu Thuy - Chief accountant to be Head of General – Accounting Department 

	4
	No. 38/NQ – HDQT
	22 – 2 - 2019
	- Approve the record date for the annual General Meeting of Shareholders 2019 and dividend payment 2018 in advance

	5
	No. 39/NQ – HDQT
	04 – 04 – 2019
	- Evaluate the operating result of QI2019
- Plan for QII.2019

	6
	No. 40/NQ – HDQT
	04 – 04 – 2019
	- Approve the contents, programs, location and time for the annual General Meeting of Shareholders 2019

	7
	No. 41/NQ – HDQT
	04 – 04 – 2019
	- Approve liquidating 15-seat car

	8
	No. 41/NQ – HDQT
	04 – 04 – 2019
	- Approve purchasing 7-seat car

	9
	Annual General Mandate 
	18 – 04 - 2019
	Annual General Meeting of Shareholders 2019

	-10
	No. 42/NQ – HDQT
	27 – 06 - 2019
	- Approve Selecting CPA Vietnam Audit Co., Ltd. to be auditor for the FS 2019

	11
	No. 43/NQ – HDQT
	27 – 06 - 2019
	- Dissolve the Market Development Department

	12
	No. 44/NQ – HDQT
	27 – 06 - 2019
	- Approve the Contract No. 152/TTC-KTTH dated 14/06/2019

	13
	No. 45/NQ – HDQT
	18 – 07 – 2019
	- Evaluate the operating result of QII.2019
- Plan for QIII.2019

	14
	No. 46/NQ – HDQT
	14 – 08 – 2019
	- Reappoint Mr. Tran Hung Luong to be General Manager from 01/08/2019

	15
	No. 47/NQ – HDQT
	18 – 08 – 2019
	- Approve the structure and the organization of Departments and Workshops

	16
	No. 48/NQ – HDQT
	21 – 10 – 2019
	- Evaluate the operating result of QIII.2019 and plan for QIV.2019

	17
	No. 49/NQ – HDQT
	21 – 10 – 2019
	- Approve the settlement for the investment into 02 compressor

	18
	No. 50/NQ – HDQT
	12 – 11 - 2019
	Approve Mr. Pham Thanh Tuan to resign from Chair of Board of Directors and Member of Board of Directors from 12/11/2019

	19
	No. 51/NQ – HDQT
	12 – 11 - 2019
	Elect Mr. Ho Dinh Thuan to be Chair of Board of Directors from 12/11/2019

	20
	No. 52/NQ – HDQT
	12 – 11 - 2019
	Approve several working methods and principles for BOD 

	21
	No. 53/NQ – HDQT
	12 – 12 - 2019
	Approve the unit wage in 2019 and 2020. Approve the salary for General Manager in 2019 and 2020

	22
	No. 54/NQ – HDQT
	16 – 12 – 224 – 12 - 2019019
	Approve consulting shareholders via a ballot: Use assets of the Company as collateral for the borrowings from bank

	23
	No. 55/NQ – HDQT
	24 – 12 - 2019
	Extraordinary General Meeting of Shareholders

	24
	No. 56/NQ – HDQT
	31 – 12 - 2019
	Liquidate assets: 01 shiny grinding machine and 01 wet grinding machine

	25
	No. 57/NQ – HDQT
	31 – 12 - 2019
	Approve the appendix contract No. 325/2019/PLHD-DNA dated 16/12/2019

	26
	No. 58/NQ – HDQT
	31 – 12 - 2019
	Approve the appendix contract No. 01/2019/PLHDMB/FICO dated 16/12/2019


III.
Board of Supervisors (BOS) 

1. General Information of Supervisory Board (BOS) 

	No
	Members of BOS
	Tittle
	The beginning of date of being BOS
	Attendance
	Rate
	Reasons for not attending

	1
	Hoang Van Vung
	Head of Board of Supervisors 
	26/04/2018

12/11/2019
	04
	100%
	

	2
	Nguyen THua vu
	Member of Board of Supervisors 
	11/04/2017
	04
	100%
	

	3
	Le Nguyen Quoc Trung
	Member of Board of Supervisors 
	26/04/2018

12/11/2019
	03
	75%
	

	4
	Le Nguyen Quoc Trung
	Member of Board of Supervisors 
	12/11/2019
	01
	25%
	


2. Surveillance activities of the Supervisory Board toward the Board of Directors, Board of General Managers and shareholders of the Company 

3. The coordination among the Supervisory Board with the Board of Directors, Board of Managers and other managers of the Company 

4. Other activities of Supervisory Board of the Company (if any) 

IV. Training on corporate governance

V. List of connected persons/ institutions: Listed under the provisions of Clause 34, Article 6 of the Law on Securities and transactions of connect persons of the Company to Company 
1. List of connected persons/ institutions of the Company 
	No
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Pham Thanh Tuan
	
	Chair of Board of Directors 
	
	12/11/2019
	

	
	Nguyen Thi Dieu Thao
	
	Connected person
	
	12/11/2019
	

	2
	Nguyen van Vung
	
	Head of Board of Supervisors 
	
	12/11/2019
	

	
	Nguyen Thi Ngan
	
	Connected person
	
	12/11/2019
	


2. Transactions between the Company and its PDMRs, transactions between the Company and its major shareholders, PDMRs and connected persons of the PDMRs
3. Transactions between the Company and its PDMRs, transactions between connected persons of the PDMRs and subsidiaries of the Company, the companies that the Company controls

4. Other transactions between the Company and other entities 

4.1 Transactions between the Company and the company whose member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers) in recent 03 years (calculated from the date of making the report)

4.2 Transactions between the Company and the company whose connected persons of member of Board of Directors, members of Supervisory Board, Manager (General Managers) have been founding members or member of Board of Directors, Manager (General Managers)

4.3 Other transactions of the Company (if any) which may bring material or spiritual benefits to member of Board of Directors, members of Supervisory Board, Manager (General Managers)
VI. Transactions of PDMRs and connected persons/ institutions of PDMRs
1. List of PDMRs and their connected persons/ institutions
	No.
	Name
	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Mr. Ho Dinh Thuan
	Chair of Board of Directors 
	
	
	

	2
	Mr. Pham Thanh Tuan
	Chair of Board of Directors 
	
	
	

	3
	Mr. Tran Hung Luong
	Member of Board of Directors – General Manager 
	14,350
	0.24%
	

	
	Thai Thi Ngan Ha
	Connected person
	12,200
	0.20%
	

	4
	Ms. Vo Thi Thu Thuy
	Member of Board of Directors 
	11,000
	0.18%
	

	
	Nguyen Phuc SInh
	Connected person
	12,000
	0.20%
	

	5
	Mr. Nguyen Xuan Thang
	Member of Board of Directors 
	
	
	

	6
	Mr. Vo Van Tung
	Member of Board of Directors 
	
	
	

	7
	Le Xuan Thai
	Vice General Manager 
	3,791
	0.06%
	

	8
	Nguyen Thua Vu
	Member of Board of Supervisors 
	2,087
	0.03%
	

	9
	Hoang Van Vung
	Head of Board of Supervisors 
	
	
	

	10
	Le Nguyen Quoc Trung
	Head of Board of Supervisors 
	
	
	


2. Transactions of PDMRs and their connected persons/ institution on shares of the listing company
VII.
Others issues: None 
